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1.0: Introduction
Egerton University is the oldest institution of higher learning in Kenya. It was founded as a Farm School in 1939 by Lord Maurice Egerton of Tatton, a British national who settled in Kenya in the 1920s. In 1950, the School was upgraded to an Agricultural College offering diploma programmes. The Egerton Agricultural College Ordinance was enacted in 1955. In 1979, the Government of Kenya and the United States Agency for International Development (USAID) funded a major expansion of the institution. In 1986, Egerton Agricultural College was gazetted as a constituent college of the University of Nairobi. The following year, 1987, marked the establishment of Egerton University through an Act of Parliament.
Egerton University has three (3) Campuses and one Campus College. The main Campus is based at Njoro and houses the Faculties of Agriculture, Arts and Social Sciences, Education and Community Studies, Engineering and Technology, Environment and Resources Development, Science, Veterinary Medicine and Surgery, and the Institute of Women, Gender and Development Studies. The Njoro Campus also houses the Board of Undergraduate Studies and Field Attachment, and the Board of Postgraduate Studies. The other Campus is the Nairobi City Campus, offering programmes from the Faculties of Arts and Social Sciences, Commerce, and Education and Community Studies. It also hosts the African Centre for Distance Education (ACDE). The third Campus, Kenyatta Campus, is located five (5) kilometres from Njoro Campus and is planned to house the Open and Distance Learning (CODL) programmes which is currently based at Njoro Campus. The only University Campus College, Nakuru Town Campus College, hosts the Faculties of Commerce, Health Sciences and Law. Some of the programmes from other faculties in Njoro Campus are taught at Nakuru Town Campus College. The University currently has eleven (11) faculties and sixty five (65) academic departments offering a wide range of programmes at diploma, undergraduate, and postgraduate levels. All the programmes are open  to both Government-sponsored and self-sponsored students. 
Egerton University performance is centered to its:-
Vision: 
A World - class University for the Advancement of Humanity.
Mission: 
To generate knowledge and offer exemplary education to Society for national and global development.
Philosophy: 
Egerton University innovatively influences human development through generation, acquisition, preservation and dissemination of knowledge and skills in Agriculture and related disciplines, guided by the core values.
Core Values: 
The University’s activities and decisions are guided by the following core values:
i) National unity and Social fairness;

ii) Integrity, Transparency and accountability;
iii)  Professionalism;
iv) Internationalism;
v) Passion for excellence and devotion to duty;

vi) Team work;
vii) Passion for environmental conservation.
2.0: History of the Graduate School
The Egerton University Board of Postgraduate Studies, BPGS (or Graduate School) was launched in 1990; two years after Egerton became a full-fledged University. Its purpose initially was to upscale the academic credentials of its teaching staff, the majority of whom had either a first or second degree. By 1988 the established academic departments had already been under pressure to develop postgraduate programmes. Eight Master’s and three doctorate students were initially enrolled. Concurrent with the expansion of academic departments and faculties, and the development of new programmes, enrolments increased. Today, enrolment stands at 3,823 Master’s and 434 Doctorate students. The enrolment of postgraduate students (also referred to as graduate students) into the various programmes is mediated through the Graduate School.
This Handbook covers the academic and administrative policies and requirements pertaining to graduate studies at Egerton for the period 2018 to 2021. All graduate students must read and familiarize themselves with the information herein. Besides the policies outlined in this handbook, individual departments may have additional policies specific to students enrolled in their departments, and students shall be guided by these policies too. The University awards Postgraduate Diplomas, Master’s and Doctoral degrees and these will be referred to as diplomas and degrees respectively throughout this document.
2.1: Development of Graduate programme 
Egerton University’s origin and advancement is strongly linked to the training in Agriculture. Having started as an Agricultural College, it first offered Certificate and then Diploma programmes leading to the award of Certificates and Diplomas respectively. As it grew into a university, the undergraduate and postgraduate degree (Master’s and Doctorate) programmes were developed and launched. Given the institution’s background in Agriculture, the Faculty of Agriculture occupies a unique position of excellence in terms of its programmes as well as outputs (graduates and scholarly research) within and outside the country. However, in the course of time, the other nine faculties of the university have also developed cross-cutting programmes which are in great demand within the country, the region, and the world over. This is proven by the increasing numbers of international students at the university. Currently, Egerton hosts students  from Tanzania, Uganda, Ethiopia, Malawi, Rwanda, South Sudan, Sudan, South Africa, Zambia, Botswana, Mozambique, D R Congo, Mali, and the Gambia, as well as from across Europe (through the Joint Master’s in Limnology and Wetland Management Programme). The University through DMRM and other programmes such as CESAAM, TagDev is reaching out to Students from other regions of Africa and beyond. The university is known for quality training, and its graduates compete favourably in the job market within and beyond the region.
The location of Egerton University in the serene Rift Valley, with its pleasant climate, lush vegetation and fresh air, is an added advantage. This relative isolation and simultaneous proximity (25 km) to the town of Nakuru, makes Egerton ideal for academic pursuits. The cost of living for students (especially with respect to food, accommodation, and transport) is affordable. The tuition fees also compare favorably with those obtained in other public Universities in Kenya and within the region. We pride in our Vision, Mission and Core Values which ensure vitality and continuous progress.
2.2: Mandate and governance of the Graduate School
2.2.1 Mandate
1. Harmonization of postgraduate syllabi and regulations. The Graduate School has jurisdiction over all programmes leading to postgraduate degrees and postgraduate diplomas awarded by Egerton University.
2. Admission of postgraduate students and administration of postgraduate scholarships and research grants.
3. Ensure proper conduct, supervision of Postgraduate study programmes and the administration and processing of Postgraduate examinations, research projects and theses. In doing this the Graduate School safeguards and ensures high academic standards and quality, and originality of research in all academic disciplines.
4. Approval and appointment of nominated departmental and faculty staff as members of the Board of Postgraduate Studies, supervisors, thesis/project/dissertation examiners.
5. Cater for the general welfare and ensure discipline of postgraduate students. In carrying out this mandate, the Graduate School is guided by the Egerton University Statutes 25, 38, 39 and 40 of 2013. However, graduate students must also be aware of the Students’ Handbook, which guides their conduct as students of this University. The Handbook is available at the Dean of Students’ office
2.2.2 Governance of the Graduate School
The Director is the administrative head of the School. The Director is assisted by the Board, which constitutes the primary policy-making body for Postgraduate Students. The Members of the Board of Postgraduate Studies (BPGS) are as listed below:
1) The Director of the Board - Chairperson;
2) The Director (Board of Undergraduate Studies, BUGS), who is also the Senate Representative;
3) One representative from each Faculty or  Institute appointed on a three-year rotation term;
4) The University Librarian;
5) The Director, Research;
6) The Director, Quality Assurance;
7) One postgraduate student representative;
8) The Registrar of the Graduate School - Secretary;
2.3 Student Welfare and Resources
One of the mandates of the Graduate School is catering for the welfare of the postgraduate students. The welfare of postgraduate students is managed in liaison with the office of the Dean of Students, the Directorate of International linkages and programmes, the Medical department, academic departments, faculties, and the office of Registrar (Academic Affairs). Students’ association and facilitation of accommodation are important aspects in Postgraduate Students welfare.
2.3.1 The Postgraduate Students Association
Postgraduate students have an association, known as the Postgraduate Students’ Association (PGSA). This body is concerned with the academic and social interests of Postgraduate students. The association is guided by a constitution. All students who have enrolled into the University’s programmes automatically join the Association by paying the mandatory annual fee of Kshs 400. It is important that every student obtains a copy of the constitution to understand the aims and goals of the association.
2.3.2 Accommodation
Although, the University has no obligation to accommodate postgraduate students, however, there are special hostels (Thornton and Riverside) and houses (Treetops flats) dedicated to accommodate international and student mothers. Sometimes the students can be allocated the accommodation on a temporary basis as they settle down and look for appropriate accommodation. Those who desire assistance for suitable and secure accommodation outside the University are strongly advised to seek assistance from the Directorate of Student Welfare Services or The Directorate of International Linkages and Programmes.  The university is currently expanding accommodation facilities to meet the increasing number of postgraduate students.
3.0: Programmes and procedures for postgraduate students 

3.1 Programmes Offered
Currently, the University offers five Postgraduate diploma programmes; 70 Master’s programmes and 61 Ph.D. programmes, all accredited by the Commission for University Education (CUE). 
3.1.1 Duration of Programmes
The University, through the Graduate School, offers three levels of programmes:
a) Postgraduate Diploma  programmes, whose duration is between one academic year and a maximum of two years;
b) Master’s programmes, whose duration is two academic years. They can extend to a maximum of three years (for full time students) or four years (for part-time students);
c) Doctoral programmes, whose duration is three years can extend to a maximum of four years (for full -time) or six years (part-time).
NB: All programmes Masters and PhD are by Course work, Examination, Research and project /Thesis/dissertation.
3.1.2 List of Programmes by Faculty
1. Faculty of Agriculture (FOA)
Masters Degrees: 

1. M.Sc. in Agribusiness Management; 

2. M.Sc. in Agricultural Information and Communication Management; 

3. M.Sc. in Agricultural and Applied Economics; 

4. M.Sc. in Agricultural Economics; 

5. M.Sc. in Crop Protection; 

6. M.Sc. in Animal Breeding and Genetics;

7. M.Sc. in Animal Nutrition;

8. M.Sc. in Livestock Production Systems; 

9. M.Sc. in Horticulture; 

10. M.Sc. in Dry land Agro-Pastoral Systems; 

11. M.Sc. in Dry land Integrated Land Management Systems; 

12. M.Sc. in Dry land Farming; 

13. M.Sc. in Food Science; 

14. M.Sc. in Plant Biotechnology; 

15. M.Sc. in Plant Breeding; 

16. M.Sc. in Soil Sciences.
17. M.Sc Agri-Entreprise Development
18. M.Sc Agronomy
Doctorate Degrees: 

1. Ph.D. in Agribusiness Management; 

2. Ph.D. in Agricultural Economics; 

3. Ph.D. in Agronomy;  

4. Ph.D. in Animal Science; 
5. Ph.D. in Crop Protection; 

6. Ph.D. in Dry land Agriculture and Resource Management; 

7. Ph.D. in Food Science; 

8. Ph.D. in Horticulture;  

9. Ph.D. in Plant Biotechnology; 

10. Ph.D. in Plant Breeding; 

11. Ph.D. in Soil Science.

2. Faculty of Arts and Social Sciences (FASS)
Masters Degrees: 

1. M.A in History; 

2. M.A. in Sociology

3. M.A. in Criminology and Criminal Justice;

4. M.A. in Security Management;

5. M.A. in English Language and Linguistics;

6. M.A. in Kiswahili;

7. M.A. in Literature;

8. M.A. in Applied Linguistics:

9. M.A. in Economics; 

10. Master of  Journalism and Mass Communication;
11. M.A. in Religious Studies  
12. M.A. in Philosophy;
13. M.A. in Information Science;
14. Masters of Information System;
15. Masters of Knowledge Management.
Doctorate Degrees: 

1. Ph.D. in History; 

2. Ph.D. in English Language and Linguistics; 

3. Ph.D. in Kiswahili; 

4. Ph.D. in Literature; 

5. Ph.D. in Economics

6. Ph.D. in Sociology;
7. Ph.D. in Religious Studies;
8. Ph.D. in Philosophy.
3. Faculty of Commerce
Masters Degrees: 

1. Master of Human Resource Management; 
2. Master of Business Administration.
Doctorate Degrees: 

1. Ph.D. in Business and Management 

4. Faculty of Education and Community Studies (FEDCOS)
Master’s Degrees: 

1. M.Ed. in Guidance and Counseling;
2. M.A in Guidance and Counseling;
3. M.Ed. in Curriculum and Instruction; 

4. M.Ed. in Educational Foundations; 

5. M.Ed. in Educational Management; 

6. M.Ed. in Science Education; 

7. M.Sc. in Agricultural Education; 

8. M.Sc. in Agricultural Extension; 

9. M.Sc. in Community Studies and Extension; 

10. M. Ed. in Measurement and Evaluation;
11. Master of Research and Public Policy.
Doctorate Degrees: 

1. Ph.D. (Agricultural Education); 

2. Ph.D. (Agricultural and Rural Innovation Studies); 

3. Ph.D. (Agricultural Extension); 

4. Ph.D. (Community Studies); 

5. Ph.D. (Counseling Psychology); 

6. Ph.D. (Curriculum and Instruction); 

7. Ph.D. (Educational Foundations); 

8. Ph.D. (Educational Management); 

9. Ph.D. (Educational Psychology); 

10. Ph.D. (Science Education); 

11. Ph.D. (Guidance and Counseling);
12. Ph.D. (Mathematics Education).
5. Faculty of Engineering and Technology (FET)
Master’s Degrees: 

1. M.Sc. in Agricultural Engineering; 

2. Master of Agricultural Engineering

3. M.Sc. in Water Resources and Environmental Management; 

4. M.Sc. in Soil and Water Engineering; 

5. M.Sc. in Engineering Systems and Management. 

Doctorate Degrees: 

                Ph.D. in Agricultural Engineering; 
6. Faculty of Environment and Resources Development (FERD)

Masters Degrees: 

1. M.Sc. in Environmental Science; 
2. M.Sc.in Environmental and Occupational Health.

3. M.A. in Geography

4. M.Sc. in Geography

5. M.A. in Urban Management

6. M.Sc. in Natural Resources Management

7. M.Sc. in Natural Resources and Peace; 

8. M.Sc. in Dryland Resources Management
Doctorate Degrees: 

1. Ph.D. in Environmental Science; 

2. Ph.D. in Environmental and Occupational Health; 

3. Ph.D. in Geography;
4. Ph.D. in Urban Management; 

5. Ph.D. in Natural Resources Management; 

6. Ph.D. in Natural Resources and Peace; 

7. Ph.D. in Dryland Resources Management.
7. Faculty of Health Sciences (FHS) 

Master’s Degrees: 

1. M.Sc. in Nutritional Science. 

Doctorate Degrees: 

1. Ph.D. in Nutritional Sciences. 

8. Faculty of Science (FOS)

Masters Degrees: 

1. M.Sc. in Animal Physiology;

2. M.Sc. in Limnology;

3. Joint M.Sc. in Limnology and Wetland Management; 

4. M. Sc. in Physics; 

5. M.Sc. in Plant Pathology; 

6. M.Sc. in Medical Parasitology; 

7. M.Sc. in Biochemistry; 

8. M.Sc. in Chemistry; 

9. M.Sc. in Statistics; 

10. M.Sc. in Pure Mathematics; 

11. M.Sc. in Applied Mathematics
Doctorate Degrees: 

1. Ph.D. in Limnology; 

2. Ph.D. in Physics; 

3. Ph.D. in Plant Pathology; 

4. Ph.D. in Medical Parasitology; 

5. Ph.D. in Biochemistry; 

6. Ph.D. in Chemistry; 

7. Ph.D. in Statistics; 

8. Ph.D. in Pure Mathematics; 

9. Ph.D. in Applied Mathematics.
9. Institute of Women, Gender and Development Studies (IWGDS)
Masters Degrees: 

1. Masters in Women, Gender and Development. 
Doctorate Degrees:
1. Ph.D. in Women, Gender and Development 
3.2 Admission to Graduate programme

3.2.1 Programme Announcement
The Registrar (Academic Affairs), in liaison with Deans of Faculties and Directors of Institutes, makes an announcement on courses to be offered for each academic year. This is mainly through the print media, social media and the University’s website. These announcements are timed so as to coincide with admission windows: January-April, May-July & August - December.
3.2.2 Admission Requirements
A candidate who meets the admission requirements is approved for admission by the Director Graduate School, with support from the department and faculty offering the programme. The requirements for each level are:
Master’s Programmes
A candidate wishing to pursue a master’s degree programme of Egerton University must meet the following requirements:
1) Applicants must have earned at least a Bachelor's degree from an institution of higher learning recognized by CUE. A minimum of an Upper Second Class Honours degree in the relevant discipline is required. In exceptional cases, holder of lower second class honour may be admitted if they have evidenced based two years of relevant experience.
2) Applicants from institutions where the GPA system is used must have a score comparable to an Upper Second Class Honours and above to be eligible.
Ph.D. Programmes
A candidate wishing to pursue a Doctor of Philosophy (Ph.D.) programme must meet the following requirements:
1) He or she must have a Master’s degree from Egerton University or any other Institution of higher learning recognized by Commission for University Education and the University senate;
2) He or she must be a holder of a Bachelor’s Degree from an institution of higher learning recognized by CUE . Additionally, for the candidates wishing to pursue Ph.D. programmes may be required to fulfil specific requirements as stipulated by the respective Department, Faculty /School/Institute/Campus with regard to the field of study. 
3) The candidate is expected to pursue the programme by Coursework, Examination, Research, and Thesis
3.2.3 Admission Procedure
Candidates apply for admission to an academic programme by downloading the requisite form from the University website or obtaining a set of forms from the Graduate School and completing them. These are then presented (or posted) to: The Director, BPGS, Egerton University, P.O. Box 536-20115, Egerton (Kenya). 
International applicants can email their applications to: bpgs@egerton.ac.ke. The form must be accompanied by non-refundable application fee (bank slip) of KES 2000 for East Africans (US $25 for other foreign applicant). 
Payments should be made into:

Egerton University Application fee Account;

Kenya Commercial Bank, Egerton University Branch;

Account Number: 1101906812

Swift Code: KCBLKENX, Bank Code 01252, P.O. Box 248, Egerton

Applicants are strongly advised to consult departments offering the programmes for details if in doubt before applying.
The Graduate School requires all applicants to submit the following additional documents with their applications:

a) Clear photocopies of academic credentials from all post –secondary institutions attended certified as true copy(s) of the original(s) by the issuing institution,

b) Photocopy of ID for Kenyans or Information pages of passport for international applicants,
c) Resume (CV),
d)  2 Recent coloured passport sized photographs,
e) At least two completed forms of recommendation (part of the application form)
f) Concept note of the intended area of study for PhD applicants. This is a preliminary proposal of about 2500 words. The purpose of the concept note is to make a case for the research to be undertaken. It needs to show that the applicant has the ability to identify a pertinent research question or topic or researchable issues or has at least an initial grasp of the relevant literature, and has some of the necessary competencies in research methodology and practice that are required for the completion of an independent study research degree. The concept note should include:

i. An abstract of 100 words;

ii. An outline of the essential background literature;

iii. An explanation of the need for the research to be done (with reference to both  practical and theoretical contributions);

iv. The objectives (and if appropriate, hypotheses) of the research;

v. The key questions to be addressed in the research; and

vi. The approach to be taken in doing the project, in terms of research design, primary data generation and analysis methods;

vii. References;

Note: An application shall not be processed unless accompanied by ALL the above documents including the bank slip for the application fee. A change in the desired programme requires a second application and payment of a fresh application fee. The new application is subject to a new evaluation.
3.2.4 Processing of Postgraduate Applications
Once Graduate School is satisfied with completeness of the application and all the supportive documents have appropriately been provided, it shall distribute the application to the Department that hosts the programme for processing. Upon receipt of the application, the Department shall constitute a panel of at least three senior academic staff including the programme academic leader and a member of postgraduate committee to evaluate the applicant. For PhD application, the evaluation committee shall identify potential supervisor(s) based on the concept note and area of specialization. The Department shall then forward such applications with appropriate comments supported by the minutes and abridged curriculum vitae of proposed supervisor(s) to the Faculty/School/Institute/Campus Board concerned for approval and onward transmission to the Board of Postgraduate Studies. The Graduate School will make the final decision to grant official admission to the University if the applicant meets the University & CUE minimum requirements.
3.2.5 Commencement of Study
This varies depending on the mode of study, level (whether Master’s or Ph.D.), and programme, viz:
1) Master’s programmes under the Part-time mode commence during the April- May  each year;
2) MBA and MHRH programmes in Nairobi, and Nakuru campuses have intakes for January, May and September each year;
3) All Regular Master’s programmes at the Njoro campus (whether Full-Time or Part- Time) commence in January or  September each year;
4) Ph.D. admissions are continuous in a year with admission windows in January-April, May-July & August - December depending on the request of the department.
3.2.6 Duration and Course Loading
1) PGD Programmes:
A postgraduate diploma programme shall take:
a) A minimum of nine months and a maximum of twelve (12) months for full-time students;
b) A maximum of eighteen (18) months for part-time students
c) Students shall be required to register between eighteen and twenty four (18-24) Credit Factors (CFs) for the programme. A student must take and pass at least eighteen (18) CFs of prescribed courses to qualify for the award of a Postgraduate Diploma
2) Master’s Programmes
Applicants shall be admitted to only one Degree programme at a time;
i) Master’s Degree by Coursework, Examination and Thesis: Under this track, the candidates shall be required to do coursework (minimum of 30 CFs), take examinations, conduct research, and submit a Thesis at the end of their study programme;
ii) Master’s Degree by Coursework, Examination and Project: Under this track, the candidates shall have a third semester of coursework of six CFs before embarking on the Research Project.
Note: Majority of programmes follow track 1, as the second track leads to a terminal degree, with such degree-holders not eligible to proceed to Ph.D. at Egerton University.
iii) Duration
a) Full-time candidates shall be registered for a minimum of 18 months and a maximum of 36 months;
b) Part-time candidates shall be registered for a minimum of 18 months and a maximum of 48 months
c) For medical programmes (a) and (b) above may vary.
3) Doctor of Philosophy Programmes
a) Course work (minimum 18 CFs), Examination, Research, and Thesis/dissertation
b) Duration:
i) The programme shall take a minimum of three and a maximum of four academic years for full-time candidates, and six academic years for those studying on a part- time basis.
ii) On expiry of the study period an extension of registration may be granted by Board of Postgraduate Studies on behalf of Senate subject to satisfactory reasons being presented by the candidate.
iii) On recommendation of the Faculty/School/Institute concerned, BPGS on behalf of Senate may permit a candidate to change registration status from full-time to part-time or vice versa.
3.3 Fees, Scholarships and Grants
3.3.1 Fees
Schedules of fees for various programmes are available at the University Website, Graduate School and are issued alongside admission letters. An abridged fees schedule is given below However, individual student fees accounts are maintained at the Student Finance Office of the University and can be monitored by the student after registration in the ARMS student portal.
Fees per Academic Year in Kenya Shillings (KES)
	S/No
	Programme
	Statutory Charges
	Tuition
	Supervision/Examination

	1.
	PGDs
	23,000
	110,000
	30,000

	2.
	Master’s
	
	
	

	
	a) Arts
	23,400
	120,000
	25,000

	
	b) MBA
	23,400
	120,000
	25,000

	
	c) Science
	23,400
	140,000
	25,000

	3.
	Ph.D.
	19,400
	200,000
	25,000


Note: 
(i) The above fees do not include caution fee, catering, accommodation, scholastics and stipend;

(ii) Rates for Non-East African students are 30% higher than the ones indicated;
(iii) Fees can be converted into US$ at the Market value of KES;
(iv) This fees guide may change from time to time as may be determined by the University Senate.
3.3.2 Scholarships and Grants
Each academic year the University offers a few Council Scholarships in masters, which are very competitive and too few for the high number of qualified applicants. Therefore, applicants are strongly advised to ensure their funding to finance before commencement of their postgraduate education. Limited scholarships are also offered by various organizations such as the German Academic Exchange Services (DAAD), and Higher Education Loans Board (HELB), There may be limited scholarships tied to specific programmes or Principal Investigators (PIs) of projects such as Centre of Excellence in Sustainable Agriculture and Agribusiness Management (CESAAM), Transforming African Agricultural Universities to meaningfully contribute to Africa’s Growth and Development (TAGDev), BEARD, African Development Bank (ADB) among others. Research grants to facilitate research work are available but given competitively by the University through the Division of Research and Extension (DRE) and the National Research Fund (NRF). Students are strongly advised to have their research proposal ready and approved by Graduate School to be able to apply for these grants when they are announced.
3.4 Lectures and examinations
3.4.1 Lectures
International applicants for whom English is not a second language are strongly advised to upgrade their mastery of this language.
For all levels (i.e. Postgraduate Diploma, Master’s and Doctorate) and programmes the following shall apply:
1) Coursework and examinations are offered in the first year. In programmes with a third semester, this may extend into the first quarter of year two. Therefore, all students enrolled into a programme must report to their respective departments for induction and commencement of lectures during the week following arrival;
2) Students must register online for the full load of the semester to avoid falling short of the requisite credit factors (CFs);
3) Lectures, Laboratory practicals, field visits and attachments, and continuous assessment tests (CATs) must be undertaken fully to be eligible for the end of semester examinations;
4) Audit: Where a student has been identified as deficient in some undergraduate units, the department may recommend that such a student audits these units. An auditor is only a listener in the classes attended. An audited course will appear on the student’s transcript designated as AU.
5) Students MUST register online every semester (or block) to be able to pay tuition and other statutory charges as indicated in the fees schedules.
3.4.2 Examinations
A. Regular Examinations 
1) At the end of the semester/block an examination timetable is issued detailing dates, times and venues for examinations. Students must familiarize themselves with the Timetable and sit for all papers.
2) All examinations shall be conducted under the authority of the Senate as specified under the appropriate Rules and Regulations
3) Only candidates who have registered and have fulfilled all the requirements shall be eligible to take examinations.
4) Regular Examinations shall be marked as follows:
a) Assignments, laboratory practicals, fieldwork, industrial attachment and such other continuous assessment as required by the Department, Faculty, School, Institute or Campus concerned. In general it shall constitute forty per cent (40%) of the total marks for each course for most of the programmes.
b) The end of semester examinations (ESE) shall constitute sixty per cent (60%) of the total marks for each examination.
c) For non-medical programmes, marks obtained in examinations shall be converted into letter grades and ranked as follows: 
i) PGD
	Marks (%)
	Letter grades and description
	Ranking

	100-70
	A
(Excellent)
	Distinction

	69-60
	B
(Good)
	Credit

	59-50
	C
(Average)
	Pass

	49-0
	F
(Fail)
	None


ii) Master’s and Ph.D. coursework
	Marks (%)
	Letter grades and description

	100-70
	A
(Excellent)

	69-60
	B
(Good)

	59-50
	C
(Average)

	49-0
	F
(Fail)


Other designations related to examinations shall be as follows:
P: Pass I: Incomplete CP: Course in Progress CT: Credit Transfer Au: Audited coursed)
Progression into year two of study is dependent on attainment of a Cumulative Weighted Average (CWA) mark of 50% or more.
B. Special Examinations
1) Special examinations shall be offered to candidates who, due to circumstances acceptable to the Senate, were unable to sit for the regular end of semester examinations.
2) Special examinations shall be graded using the same guidelines as those for the regular  


examinations
3) Special examinations shall be held concurrently with the regular examinations unless 

otherwise specified by the Senate.
C. Resit Examinations 
1. Non-medical programmes
a) A candidate who fails in twenty-five per cent (25%) or less of the total CFs in an academic year shall be required to do resit examinations in each course failed before commencement of the next academic year.
b) Candidates shall be awarded grade “C” (50%) in all courses passed at resit examination.
2. Medical programmes
a) A candidate who fails in twenty-five per cent (25%) or less of the total CFs in an academic year but has CWA marks of 50% or more shall be required to retake an examination only once;
b) A student should retake any course when it is offered again in order to: Pass it if he/she had failed it before; improve the grade incase the first pass grade was low.
D. Discontinuation
A student shall be discontinued for:
1) Failing twenty five per cent (25%) or more of the total CFs taken in an academic year;
2) Obtaining a Cumulative Weighted Average Score of less than fifty per cent (50%), grade “C” for the academic year;
3) Failing a resit examination;
4) Committing an examination malpractice as defined under Statute 36(13);
5) Failing to register for and attend scheduled lecturers for two weeks or longer without the consent of the Departmental Chair/Dean on behalf of Senate;
6) Abscondment from research work for a period of up to sixty (60) days.
3.5 Credit Transfer 
No Credit Transfer is allowed for Postgraduate students in Kenya, however special considerations is given to  partnership/collaborative senate approved programmes in Postgraduate Diploma, Master’s  and PhD Programmes as per MOU/CA agreement. 
4.0: Proposal development, research and supervision
4.1 Eligibility
A Master’s student shall be eligible to proceed to year two to carry out research if he/she has:
1) Attained the 50% Cumulative Weighted Average (CWA) in course work;
2) Sat and passed resits and/or special examinations recommended.
4.2 Proposal Development
A. Master’s and PhD programme
1) Refer to “Roadmap to Timely Completion of Programme’ (Appendix 1) for guidance on timelines;
2) A research proposal is developed by a student under the guidance of provisional supervisor(s) who has expertise in the subject area;
3) A student orally presents his/her proposal to a department academic sitting that includes staff and other postgraduate students using PowerPoint on a date scheduled by the Chair of the Department Postgraduate Committee (DPC) or Chair of department;
4) A student is then given one month to revise the document according to suggestions made. When the Chair, DPC is satisfied with the document, it is forwarded to the Faculty Postgraduate Committee (FPC);
5) The FPC considers the proposal with emphasis on the research feasibility of the topic (research question) chosen and its relevance to societal needs as well as its compliance with the Graduate School guidelines;
6) The FPC makes suggestions to the student for revision of the proposal.
7) If the student revises the proposal to the satisfaction of supervisors and FPC he/she is ready to submit the document to Graduate School. To do this, the student must complete two forms (available at the Graduate School): Certificate of Master’s and Doctorate Research Proposal Corrections and Research Proposal Forwarding Form;
8) The above two forms must be endorsed by the chairs of both DPC and FPC as proof that the proposal is of acceptably high standard;
9) Two copies of the proposal together with the two forms and minutes of the proposal presentation at the DPC and the FPC are then forwarded to Graduate school;
10) Graduate school shall inform the student of the approval of his/her proposal and allow him/her to proceed with the research work.
11) At the point of approval of the proposal, the Graduate School shall formally appoint supervisors for the student. The supervisors are usually those who have guided the student in proposal development.
12) Ph.D. proposals are further vetted and approved by the Board of Postgraduate studies.
4.3 Research
Before start of research;
1) A student wishing to undertake research within the country must apply for and obtain authority (Research permit) from the National Commission for Science, Technology and Innovation (NACOSTI).
2) The student shall write a letter to the Director Graduate School requesting for an introductory letter to NACOSTI for the purpose of acquisition of a Research Permit. For project with a component as indicated in No. 4 below, an Ethical Clearance Certificate must be submitted to NACOSTI for processing the research permit.
3) The permit issued to the candidate serves to introduce him/her and allow him/her access the research location. A copy of this permit must be included as an appendix in the hardbound copy of the Thesis.
4) Any research involving animals and humans or has direct or indirect effect on animal and human life must be approved by an accredited research ethics committee and given an Ethical Clearance Certificate. The scope of research proposals that require ethical approval includes but not limited to the following areas: research involving vulnerable populations, human biology, intrusive procedures; work with human tissues, experimental human psychology; use of animals in experiments; scientific procedures, including field based research in social / behavioral /animal / environmental science;  research that may involve community  engagement  such as data collection involving human participants, or personal data including  secondary data e.g. existing survey data, interview transcripts, collection of new data from human participants e.g. interview, observation, original survey)  including  analysis of secondary data especially where data has not been anonymised (including any record showing date of birth)  and data whose outcome has implications for an identifiable groups of people e.g. terrorism, war criminals or use of human genetic data in estimating genetic potential for disease in an identifiable group of living people. For the purpose of preventing research misconduct through falsification, fabrication and plagiarism all research may require approval or an exempt by an ethics committee.
NB: Please note that ethical approval is not retrospective, thus must be processed before research permit application
4.4 Supervision
All nominated Ph.D. supervisor(s) must be a specialist/expert, actively engaged as researcher and publishing in the discipline in question. A Ph.D. study (thesis/dissertation) must focus on an important and substantive research problem and its outcome must be an original contribution to knowledge within the field of research.
1) There will be one supervisor appointed for candidates under the Coursework, Examination and Project track masters programmes. The supervisor must be a qualified member of academic staff in the relevant field. 
2) There shall be two supervisors appointed for candidates under the Coursework, Examination and Thesis track masters programmes, one of whom must be a qualified member of academic staff in the relevant field in the Department offering the Degree programme. The second who must be qualified in the relevant field as well but can come from within the department/faculty or another university or institution.
3) There shall be two supervisors appointed for Ph.D. students. However, with justification a third supervisor is allowed.
4) Candidates shall be required to consult with their supervisor(s) at least once a month;
5) In the course of research students shall be required to submit Progress Reports on a prescribed form. This is done quarterly and half yearly for Master’s and Ph.D. students respectively. The duly filled form shall be submitted through the supervisors and Chairperson of Department to Graduate school and acts as a monitoring strategy;

a) Where the progress of the candidate is unsatisfactory, the candidate shall be warned in writing by the Director, Graduate school through the Dean of Faculty and Chairperson of the Department concerned. 

b) If a candidate does not show improvement within six months after a warning, the Director shall recommend to the Senate for the candidate’s deregistration;
6) If by judgment of the Board of Postgraduate Studies, a student is not properly being supervised, or by request of the student, the Board shall order change of the Supervisor(s) appropriately in consultation with the department and faculty.
5.0: Thesis/project examination and graduation 
5.1 Master’s Thesis/Project Submission and Examination 
To complete the Master’s Programme, a candidate shall be required to:

(a) Publish at least one paper from his/her thesis/project in a refereed journal;
(b) Submit to Graduate School the thesis/project written according to the format and specifications stipulated by Departments and Faculty, Schools, Institutes/ Campuses and approved by Graduate School.

1)
Submission and examination
i) At least three months before a Thesis/Project is submitted, a candidate shall, with the consent of the supervisor (s), collect the “Intention to submit thesis/project” form from Graduate School. This form must be endorsed by Students’ Finance before acceptance at the department by the chairperson;
ii) Six copies of spiral bound Thesis/Project are submitted together with the form to the Chairperson of department for nomination of examiners based on expertise in the field of study;
iii) The Chair shall complete the form as necessary and forward together with the copies of Thesis/Project to the Dean of Faculty who in turn shall endorse the form and forward it together with Thesis/Project to Graduate School;
iv) The Graduate school shall then forward the Thesis/Project to the External and Internal Examiners who shall be required to submit within two months independent written assessments of the Thesis/Project to the Director Graduate School indicating:
(a) Whether or not the Thesis/ Project is adequate in form and content;
(b) Whether or not the Thesis/ Project reflects an adequate understanding of the subject, 
(c) Whether or not the Degree should be awarded.
(d) The Thesis/ Project shall be graded as Pass or Fail.
Note: Projects are submitted only to Internal Examiners; however this could change in the future 
Upon receipt of all examination reports, the Director shall write to the Dean of Faculty to propose a date for oral examination (defense) by the candidate, indicating also the senate representative and venue.
2) Oral Examination Board of Examiners
i) The Graduate School shall make copies of the Examiners’ Reports and Thesis/Project available to all members of the board of examiners at least two weeks before the defence date;
ii) In respect of each candidate presenting a Thesis/ Project, the Board of Examiners shall be constituted as follows:
(a) In the case of Project:
i. The Dean of Faculty - Chairperson;
ii. The Chair Person of the Department

iii. Supervisor; At least one

iv. Two independent Internal Examiners

v. A Senate representative

vi. A Faculty representative to the Board of Postgraduate Studies
(b) In the case of the Thesis:
(i) The Dean of Faculty - Chairperson;
(ii) The Chairperson of the Department;
(iii) Supervisors; At least one

(iv) Two independent Internal Examiners who are competent in the candidate’s area of study

(v) One External Examiner;
(vi) A Senate Representative; and
(vii) The Faculty Representative to the Board of Postgraduate Studies.
3) Oral Examination/Defense
(a) On the defence date, The Faculty Board of Examiners shall consider the reports and other academic matters arising from the Thesis/ Project and subject the candidate to an oral examination to enable it arrive to a satisfactory recommendation on the merit of the Thesis/ Project.
(b) The passing of the candidate shall be based on consensus, or failing to arrive at a consensus, on the decision of the majority of the Board of Examiners.
(c) In the event that the Board of Examiners requires that the candidate re-submit and re-defend the Thesis/ Project, this shall be done once only.
(d) If the Board of Examiners judges the candidate to have failed in both the quality of the Thesis/ Project and the defense, the decision of the Board of Examiners shall be final.
(e) The decision of the Board of Examiners shall be communicated verbally to the candidate immediately following the defence and in writing by the Director, Graduate school, within two weeks after the defence.
(f) Where correction(s) to the Thesis/ Project are required, once they are implemented, a signed Certificate of Corrections shall be issued by the supervisor(s) before the Thesis/ Project is submitted to Graduate school.
(g) The Director Graduate School shall submit the results of the defence to the Dean of Faculty, who shall present the same to the Faculty Board of Examiners to ratify and recommend to the Senate.
5.2 Ph.D. Thesis Submission and Examination
i) To complete the Ph.D. Programme, a candidate shall be required to:
(a) Publish at least two papers from his/her thesis in refereed journals;
(b) Submit a Thesis embodying the results of original research to Graduate School. The Thesis shall be written according to the format and specifications stipulated by Departments and Faculty, Schools, Institutes/ Campuses and approved by Graduate School.
ii) A candidate shall with consent of the supervisors give notice of intention to submit the Thesis at least three months before the date of submission. The notice shall be accompanied by an Abstract of the Thesis.
iii) Nine copies of the thesis shall be submitted in loose binding and must include a declaration by the candidate that the “thesis has not been submitted for a Degree in any other University and that it is the original work of the candidate”. The Thesis shall bear the signature of the supervisors indicating approval to submit.
iv) Upon receiving the notice to submit a Dissertation, the Chairperson of the Department shall identify one External Examiner and two Independent Internal Examiners, who are experts in the discipline, to Graduate School through the Dean of Faculty / School/ Institute/ Campus.
v) Upon recommendation, the Director Graduate School on behalf of, the Vice Chancellor and Senate shall appoint the External Examiner and the Internal Examiners.
vi) The Examiners shall be required to submit written reports of the thesis to the Director Graduate School within two months indicating, indicating;
(a) Whether or not the thesis is adequate in form and content;
(b) Whether or not the thesis reflects an adequate understanding of the subject,
(c) Whether or not the thesis makes significant contribution to existing knowledge
(d) Whether or not the Degree should be awarded
(e) The Thesis shall be graded as:

i. Accepted without corrections

ii. Accepted with correction  (Minor –corrections to be submitted within one month) OR Major corrections to be submitted within a maximum three months)

iii. Differed (To be resubmitted for examination after a minimum of 6 months)

iv. Not accepted (No further examination is to be undertaken to a thesis under this category) 
5.3 Oral Examination Board of Examiners
(1) The Thesis shall be orally examined/ defended before a Board of Examiners appointed by the Director Graduate School on behalf of The Vice Chancellor and Senate, which is constituted as follows:
(a)
The Dean of Faculty - Chair;

(b)
The Director, Graduate School;

(c)
The Chair of the Department;

(d)
Supervisor(s); at least one
(e)
Two Independent Internal Examiner;

(f)
The External Examiner;

(g)
One Senate representative;

(h)
The Faculty representative to Graduate school


(2) The oral examination/defense of the thesis shall be held within four months of the submission. 
(3) The decision of the Board of Examiners, which shall be by majority and communicated verbally to the candidate immediately following the defense and in writing by the Director, Graduate School within two weeks after defense.
(4) The Director, Board of Postgraduate Studies, shall subsequently communicate the decision of the Board of Examiners to the Chairperson of Senate 
(5) The Board of examiners may require a candidate to re-submit a thesis for re-examination in a revised form ONCE ONLY after six months.
(6) Where corrections to the Thesis are required these shall be made by the candidate, and the supervisors shall submit a signed Certificate of Corrections to the Director Graduate School.
(7) A Thesis accepted by the University and subsequently published in part or whole and in whatever form shall bear the inscription: “Work forming part of the requirements for the Degree of Doctor of Philosophy of Egerton University”
5.4 Graduation
i) A candidate must obtain a Certificate of Corrections Form and a Students Clearance Form from Graduate School.
ii) These forms dully filled, five copies of the hardbound Thesis, and a soft copy are submitted to Graduate School;
iii) Having confirmed that the Thesis conforms to the prescribed format, the Graduate School accepts the Thesis;
iv) The candidate is then issued with a hardbound thesis acceptance and completion letters which affirms that the candidate has fulfilled all requirements for the award of the requisite Degree and shall be listed for the next graduation ceremony;
v. When the date of the upcoming graduation ceremony is announced, Graduate School will compile lists of graduands in each faculty/school/institute and forwards to the respective Deans for approval through the Faculty Board of Examiners and Senate
6.0: Appendices
6.1 Road map to scheduled completion
(A CASE OF A MASTERS STUDENT)
YEAR 1: COURSEWORK & PROPOSAL DEVELOPMENT
	S/No
	PERIOD
	MAJOR ACTIVITY
	MINOR ACTIVITY

	1
	Sept-Dec
	Sem. 1: Coursework/Examinations
	Conceptualize Research topic/potential supervisor(s)

	2
	Jan-May
	Sem. 2: Coursework/Examinations
	Drafting research proposal

	3
	June
	Corrected proposal readied
	Consolidating research funding

	4
	July-Aug
	Proposal defence at Department
	Correcting proposals


YEAR 2: RESEARCH, THESIS SUBMISSION, GRADUATION
	S/No
	PERIOD
	ACTIVITY
	OUTCOME

	5
	Sept-Oct
	Faculty postgraduate Committee discusses proposals and return to students
	Effecting corrections

	6
	Nov
	Submission of research proposals to Graduate School 
	Issuance of approval and appointment of supervisors

	7
	Dec
	Research permit issuance
	Response by NACOSTI

	8
	Jan-Mar
	Data Collection
	First progress report

	9
	April-June
	Data analysis and thesis write-up
	Second progress report

	10
	July-Aug
	Submission of loose thesis to Graduate School
	Appointment of examiners

	11
	Aug-Sep
	Examination of thesis
	Examination report receipt

	12
	Oct
	Oral defences
	Verdict and corrections 

	13
	Nov
	Return of Hardbound copies to Graduate school
	Graduation list to Faculty, Senate

	14
	Dec
	Graduation
	Timely Completion


6.2 Guidelines for preparation of a Research Proposal
6.2.1: Proposal Layout/Outline

Research proposals contain many, at times different or varying features dictated by the respective disciplines. The differences give them discipline peculiarities or/and specialties. However, on the whole, there are common salient features to all the disciplines. The major features are three namely;
(I) THE PRELIMINARIES
(II) THE BODY OR MAIN TEXT
(III) THE REFERENCES
(IV) APPENDICES 
Each of the above three has its components as follows:
I. THE PRELIMINARIES:
Basically include:
i. Title page
ii. Declaration & Recommendation page
iii. Abstract 

iv. Table of Contents

v. List of Tables
vi. List of Figures
vii. List of Abbreviations and Acronyms

II. THE BODY OR MAIN TEXT: Has components which mostly include the following in various sequences: 
CHAPTER ONE: INTRODUCTION

1.1 Background information

1.2 Statement of the problem

1.3 Objectives of the study

1.4 Hypotheses /Research questions

1.5 Justification

1.6 Scope/Limitations/Assumptions
1.7 Definition of terms

1.8 Expected Outputs

CHAPTER TWO: LITERATURE REVIEW

CHAPTER THREE: MATERIALS & METHODS/ METHODOLOGY

WORK PLAN

BUDGET

REFERENCES

APPENDIX (where applicable)

6.2.2: Suggested Proposal Outline
NB 
Should be adopted or modified to suit individual academic disciplines and approved by the Board
1. PRELIMINARIES
The top of the first page should bear the title of the proposal in caps.
THE TITLE
(i) Should be short, precise, concise and clear
(ii) Should relate to the subject matter of the proposal
(iii) Should be 'captivating' or capturing the reader's attention at a glance
(iv) The title should be followed by the author's full names
(v) Next should come the citation "A Research Proposal Submitted to the Graduate School in Partial Fulfillment of the requirements for the Name of the Certificate…..Degree……in Name of the Discipline……of Egerton University.
(vi) This is followed by EGERTON UNIVERSITY just above the month and year of presentation
THE DECLARATION AND RECOMMENDATION
In which the author candidate/student swears that the proposal is original and has not been presented before. 
This research proposal is my original work and has not been presented in this University or any other for the award of a degree
This is followed by the 'Recommendation' section where the supervisor(s) declare that the proposal has been presented with their approval. 
This research proposal has been submitted with our approval as University supervisors
Note: The COD and Dean sign on the accompanying form only and not on this page.
THE ABSTRACT
Should follow the declaration/recommendation page and the word "Abstract" should be in caps, bold and centered.
(i) The purpose of the abstract it to give an interested reader a compact summary of the proposal or content.
(ii) The abstract should be a summary, synopsis or gist of the whole work presented.
(iii) An abstract should be one paragraph or maximum two paragraphs, double spaced with no quotations or references, and at most 400 words.
(iv) If the work is not in English, the writer should provide an English translation of the abstract.
(v)  Pagination of all the above is Roman numbers. Lowercase, numerals. 
TABLE OF CONTENTS
i) This page serves as a synopsis of the structure pattern of the report and should come after the abstract.
ii) All major sections (chapter level headings) including bibliography, and appendices must be included. However, if the report is long, sub-headings may be included.
iii) The headings as listed in the table must be worded exactly as they appear in the body of the report.
iv) The wording and presentation (i.e. capitalization, special fonts and characters etc.) use for all entries in the table of contents must match exactly that which is used in the text.
LIST OF TABLES
i) If the proposal contains more than two (2) tables, a separate page should be devoted to the list of items giving the tables, the exact title and the page numbers where it may be found in the body of the document.
ii) List of tables should be separated from the table of contents and should follow immediately after the table of contents.
LIST OF FIGURES
i) This list is governed by the same rules as the list of tables and comes after the list of tables.
ii)  The figures may include graphs, photographic illustrations, plates, maps, and drawings.
LIST OF ABBREVIATIONS & ACRONYMS
i) These come after the list of figures.
ii) All symbols, abbreviation and acronyms for scientific terms used in the document are listed on this page and their full interpretations and units given where appropriate.
iii) Definition of terms is presented in this section for some disciplines
2. THE BODY OR MAIN TEXT

INTRODUCTION/CONTEXT OF BACKGROUND TO THE PROBLEM
This should be brief and clear to give the reader an overview/insight of the work.
(i) This is either the scenario that culminates provoking or creating the scholar's curiosity or urge to study the current subject.
(ii) OR the historical development of whatever nature, scientific, sociological, economical scenario which have necessitated the study.
(iii) A well laid down context and background to bring out a sound understanding of the problem.
(iv) Depending on the discipline it may require to keep the introduction and context of background to the problem separate. However, it is acceptable to mix them under one of the above sub-titles, usually introduction.
THE STATEMENT OF THE PROBLEM
It is an undisputed fact that THE PROBLEM is the core or heart of any research project. If the student does not understand the problem, there are remote chances, if any, of success. Therefore,
i) The problem must be clearly stated to stand out conspicuously and unequivocally. 
ii) Avoid preambles, wandering and irrelevancies.
iii) To achieve a sound and acceptable statement of a problem, one does not need two or three paragraphs. One paragraph, even a sentence or two in most cases are enough.
iv) The statement of the problem is not a set of stated objectives.
OBJECTIVES
 Objectives of a research are similar to aims and goals of a research. Some researchers may have long-term objectives/general and specific objectives.
i) Appropriate objectives enable the elucidation of and focusing on, the date that helps in the solving of the research problem
ii) Objectives also provide the intellectual scope of a proposal or research work.
Consequently, the objectives should be stated unequivocally and as activities whose results will solve the problem(s).
HYPOTHESIS OR HYPOTHESES/PREMISE/ASSUMPTIONS
i) A hypothesis is basically a guiding principle to an argument that leads to a final proved or established conclusion. The hypothesis should be testable.
ii) In the social sciences where mostly the hypothesis is difficult to measure, the principle is an assumption, assertion or an issue taken for granted. Hence the use of the names assumption, premise and hypothesis.
iii) A proposal could have one or more premises/hypotheses depending on the research objectives
iv) One common quality of the premises, especially in the social sciences, is that the principles can be confirmed true or disapproved.
v) The premise is not a must especially in the social sciences where it can be replaced by other facets of the proposal such as hypothesis.
RESEARCH QUESTIONS
i) Like objectives, research questions are very useful in eliciting the required data if properly structured and implemented.
ii) The question should, therefore, be structured to bring clarity of what the research requires as well as the focus on the relevance. Long and complicated questions do not achieve much.
iii) The questions should be related to the objectives.
iv) It is not necessary to have research questions and hypotheses since both are related to the objectives. Thus the author needs to choose either hypotheses or research questions.
JUSTIFICATION/SIGNIFICANCE OF THE STUDY
i) It is indisputable that research is expensive in both money and time. One should, therefore, establish the need or relevance of the research to account for the expense.
ii) One should justify that the findings will benefit consumers who could be individuals, groups, policy makers, scholars, etc.
iii) Mainly, it should be shown that the findings would contribute to new knowledge.
DEFINITION OF TERMS
Terms which are used in the text and are not obvious should be defined.
LITERATURE REVIEW
Literature review can be viewed as a selective and critical survey of the written works of the subject area. These include articles, books and unpublished papers.
i) Literature review should include current research works.
ii) The review should be a critical analysis of the selected works to reveal the done and the untouched, therefore revealing the gaps that require filling.
iii) The review provides aspects of background information which jump-starts the research, revealing the works to readers.
iv) The review is useful in providing the theoretical framework(s) and finally used to bring out the pursued results.
v) The review, above all, buttresses the researcher's statement of the problem by revealing that the subject of the proposal is untouched or haven’t been done as proposed.
vi) The review is, therefore, a must, should be exhaustive, thorough, critical and informative.
vii) The review should clearly show gaps and/or directions for further research.
viii) References cited here must contain the name or names (at most two, otherwise use et al.,) and the year in brackets according to APA system. However special consideration is given to disciplines where other referencing systems apply
THEORETICAL FRAMEWORK/CONCEPTUAL FRAMEWORK
It is in this section where the researcher explains the major theories that exit on tackling the problem. Both the outdated and modern theories should be discussed, revealing the merits, demerits and limitation of each.
i) The researcher finally chooses one new or a modification of the same or modification of several as his/her model in solving the research problem.
ii) The choice should be convincingly justified. A clear plan on how to steer the work, should be shown here.
iii) This section is important because it relates and coordinates the literature review, the problem, the significance of the study and the objectives to the next major topics, the methodology.
SCOPE /LIMITATIONS/ASSUMPTIONS & EXPECTED OUTPUTS
This is normally a review of the extent the research will take pegged on many issues such as area - geographical and intellectual, duration and timing, resources and research design.
i) It therefore justifies what and why the work will be done as expressed.
ii) It portrays the expected results under the circumstance.
iii) It disciplines and helps to focus the research within the practicalities.
METHODOLOGY/MATERIALS AND METHODS
 This is a crucial section whose design will   either bring failure or achievement of the research.
i) This section is commonly called Methodology, methods of study, or materials and methods depending on the discipline.
ii) Study area in some disciplines is incorporated in this section which shows scope, locations among others 
iii) It is here where the researcher describes as fully as possible the procedure to be used in eliciting data throughout the work to the final stage which includes analyzing the data and compiling the same for the consumer.
iv) Different types of researches either within a discipline or   different disciplines, demand specific tools and methods to succeed. It is in this section that the researcher shows what processes, approaches, equipment’s, tools and methods his/her particular research will use and how one will go about doing the research, till the data is ready for consumption.
v) The section should be so well written that the reader can do the same work guided by this write-up.
WORKPLAN
i) The work plan is simple and is useful in guiding the researcher to keep at pace with the plan of the research.
ii) The work plan is presented in timed sub-topics connoting activities of the research.
iii) It is more useful to time one by calendar months and years as opposed to blocks of periods to consume a period of years.
iv) The work plan should come after methodology.
BUDGET
i) The budget is an essential component of the proposal. Is should be as detailed as is relevant and should account for the value and cost of the project. Be as realistic as possible.
ii) Everything in the budget should be itemized. The item will include equipment’s, materials, stationery, transport, subsistence, research assistants, cost of production of the final documents to incidentals.
iii) An addition of the total cost, usually 10% in acceptation to cater for fluctuations.
iv) A budget should come after the work plan and before references, indicating source of research funds
3. THE REFERENCES
i) This contains the list of references cited in the text as well as other relevant references.

ii) The list should be in alphabetical order in terms of the author(s) and years.
iii) The names of the authors (surname and initials) should be given followed by the year in brackets. This is then followed by the title of the article/book. The Journal, volume, pages then follows. The Journal name should be in italics. In the case of a book, the title of the book should be in italics.
iv) Egerton University Uses APA referencing system. However special consideration is given to disciplines where other referencing systems apply
4. APPENDICES 
i) All material which do not fit easily, or break the flow of the mainstream of the body or text but are relevant to the work as a whole should be retained as appendices and placed at the appropriate section.
ii) The appendices are placed after the references/bibliography.
iii) Questionnaires should appear in the appendix.
GENERAL COMMENTS
i) Only major division or chapters should begin with a new page.
ii) Within a division/chapter, the presentation of sub-sections must be continuous.
iii) Partially filled pages of text are not acceptable, only non-textual page such as those presenting tables and illustrations.
iv) Wherever the heading of a section or subsection appears near the bottom of a page, it must be followed by at least one complete line of text, or the heading should be forced to the top of the next page.
v) Detailed organization of the test varies among academic disciplines. However, the formatting of the text must be consistent throughout.
vi) The proposal should not be more than thirty (30) pages excluding the appendices.
vii)  Pages for items 1 should be numbered in Roman numerals, while the pages for item 2 onwards should be in Arabic numerals.
viii) All page numberings should be bottom centered in same font as text.
a. Margins: 1.00" right; 1.00" left and l.00" bottom.

b. Legends/Titles:  tables - top

·  figures - bottom

c. Chapter headings must be x 12 font bold capitals (upper case) and centered.

d. Sub-section headings must be bold lower case.

e. All text must be in Times Roman size 12.

f. The spacing should be 1.5

g. The first line in a new paragraph must be indented 5 spaces.
6.3 Guidelines for preparing Research Thesis/Project
6.3.1: General Thesis Layout/Format

i) All chapters should begin with a new page.

ii) Within a chapter, the presentation of sub-sections must be continuous.

iii) Partially filled textual pages are acceptable only if followed by non-textual pages such as those presenting tables and illustrations.

iv) Whenever the heading of a section or sub-section appears near the bottom of a page, it must be followed by at least one complete line of text, or the heading should be forced to the top of the next page.

v) Detailed organization of the text varies among academic disciplines. However, the formatting of the text must be consistent throughout.

However,

a)  Pagination: Bottom centered
b) Margins: 1.00" right; 1.00" left and l.00" bottom.

c) Minimum requirement of 20,000 and 50,000 words for Masters and PhD theses, 


respectively
d) List of candidate's publications (options): to appear as an appendix.

e) Legends/Titles: 
· Tables - top

· Figures - bottom

f) Chapter headings must be x 12 font bold capitals (upper case) and centered.

g) Sub-section headings must be bold lower case.

h) All text must be in Times Roman size 12.

i) The spacing should be 1.5

j) The first line in a new paragraph must be indented 5 spaces
Research theses contain different features dictated by their mother disciplines. The differences give them discipline peculiarities. However, there are common salient features across all academic disciplines. These include: -

i) The preliminaries

ii) The main text

iii) The references

iv) Appendices

Each of these has its unique components viz.

I THE PRELIMINARIES

These preliminaries include:

k) The cover - black or grey in colour.

l) Spine - candidates surname and initials, the abbreviation for the degree. Writings from top of spine to bottom.
m) The title page.

n) The declaration and recommendation page.

o) Copy right – page
p) Dedication page (optional).

q) The Abstract.
II THE MAIN TEXT:

A candidate will choose any of the following thesis structure two options.

A.
Option 1

The main text is composed of:

Chapter 1

The introduction.
a) The background to the problem.

b) The statement of the problem.

c) The objectives.

d) The Hypotheses/premise/Research questions.

e) The justification/significance of the study.

f) The Scope and limitations.

Chapter 2

a) The Literature review.

b) The theoretical framework.

Chapter 3

The methodology/materials and methods

Chapter 4

a) Results.

b) Discussion.

Chapter 5 and 6

a) Conclusions & Recommendations.

b) References.

6.3.2: Suggested Thesis Outlines 
NB 
Should be adopted or modified to suit individual academic disciplines and approved by the Board
General thesis outline consist of;

 TITLE PAGE:
i) This should bear the title of the thesis in capital letters followed below by the full names of the student.
ii) The title should be short, precise, concise and clear. It should relate to the subject matter of the thesis. It should also be captivating.
iii) This is followed by the following: "A thesis submitted to the Graduate School in partial fulfilment for the requirements of the ... (Name of the degree) ... Degree in ... (Name of the Discipline)... of Egerton University" should follow the title.
iv) Finally, the month and the year of presentation should be included
THE DECLARATION AND RECOMMENDATION PAGE:
This page focuses on declaration by the student where, the candidate should swear that the work is original and has not been presented for the award of any another degree elsewhere. This should be followed by recommendation by the supervisor(s) declaration that the work has been presented with their approval and signatures appropriately.
COPYRIGHT

This is a statement by the candidate that no part of the thesis maybe reproduced, stored in a retrieval system or transmitted in any form or by any means, photocopying, scanning, recording or otherwise, without the permission of the author or Egerton University
DEDICATION

Candidates’ recognition of inspirational individuals to their achievement
ACKNOWLEDGEMENT
Acknowledgment of all those who participated in one way or another to enable one complete their thesis successfully
THE ABSTRACT
Language: English (UK)
i) Almost one page.
ii) At most two paragraphs and should comprise brief component of:
a) Background to the problem.

b)  Justification.

c) Objectives.

d)  Methods.
e) Results.

f)  Conclusion
TABLE OF CONTENTS

i) This is a synopsis of the structural pattern of the thesis.

ii) It contains all major sections i.e. chapter level headings. If the report is long, sub-headings may be included.

iii) The headings as listed in the table must be worded exactly as they appear in the body of the report.

iv) The wording and presentation (i.e. capitalisation, use of special fonts and characters etc.) for all entries in the table of contents must match exactly with the text.

v) All entries must have a corresponding page number with leader dots or dashes connecting the entry to the page number.

LIST OF FIGURES

i) If the thesis contains a lot of figures/plates, a separate page should be devoted to the list of figures/plates specifying the title and the page where figures can be found in the thesis.

ii) Figures include graphs, photographic illustrations, maps, and drawings.
iii) The list of figure should be separate from the table of contents and should come immediately after the table of contents
iv) All entries must contain a corresponding page number with lead dots or dashes connecting the entry to the page number
LIST OF PLATES
In some disciplines this is separated from the list of figures and its governed by the same rules as the list of figures. (see above).
LIST OF TABLES

List of table is governed by the same rules as the list of figures. (see above).
LIST OF SYMBOLS/ABBREVIATIONS AND ACRONYMS/DEFINITIONS

All symbols, abbreviations, acronyms and technical terms in the thesis should be listed on this page and their full interpretations, and the units where appropriate given.
NB: Pagination of all the above should be in lower case Roman numerals
INTRODUCTION
The introduction of the thesis should be brief and clear.
i) It should give the reader an insight into the whole work, thereby acting as a summary of the same.
ii)  It comes before the Literature Review and hence exposes views of other authorities in the subject. In a nutshell, it portrays the relevant aspects of the thesis such as the problem and significance of the study
iii)  It constitutes of :
a) Background to the study
i) This is what culminates into the scholar's curiosity to study the subject.

ii) A well-laid down context of the background to the study to bring up a sound understanding of the topic of research. 

b) The statement of the problem
i) This is the nerve-centre of any research work, which should be adequately comprehended by the researcher at the onset.

ii) The problem must be clearly and conspicuously stated in just one paragraph.
iii) It should be clearly focused, without unnecessary preambles and ambiguity
c) Objectives:

i) These are the aims and goals of a given research. They provide the intellectual scope of research work.

ii) Objectives should be focused on the research problem in order to yield relevant data.

iii) They should be stated in such a way that they align with the hypotheses and research questions.
iv) This section should have a clear stipulated general and specific objectives

d) Research questions This is necessary in some disciplines and optional in others
i) Like objectives, properly structured and implemented research questions yield useful and relevant data.

ii) The questions should, therefore, be structured to bring out the clarity and the relevance of what the researcher aims to achieve. Long and complicated questions should be avoided.

iii) The questions should properly relate to the hypotheses or objectives of the study.

NB: A candidate chooses either hypothesis or research questions but not both.
e) Hypotheses:

i) A hypothesis is a guiding principle to an argument that culminates into valid and reliable conclusion.
ii) The number of hypothesis is determined by the number of objectives the candidate intends to investigate

iii) In the physical sciences, the hypothesis should be measurable in the final stages
f) Justification of the study

i) Research being expensive in both in terms of money and time, it is imperative that its relevance is established at the onset in order to save the researcher unnecessary expenses.
ii) One should prove that the research findings would be beneficial to the targeted consumers besides making a contribution to the existing knowledge
g) Assumptions/ Scope and Limitations (optional)
Conversely, in social sciences hypotheses are difficult to measure, hence principle of assumption subject to confirmation through research becomes crucial;
i) This is a review of the extent the research has taken. It is pegged on the geographical and intellectual area of study, the time taken, the resources used and the research design.

ii) It justifies what, when and why the work was done as expressed.

iii) It portrays the established results under the given circumstances.

LITERATURE REVIEW

i) This is a selective and critical survey of the written works of the subject area. It includes personal communication, articles, books, published and unpublished papers (thesis only), literature from newspapers and unpublished works to be limited.
ii) It is a critical analysis of the selected works that reveals what has already been researched on exhaustively and the missing links that need to be filled through further research.
iii) It provides background information, which jump-starts the research exercise.
iv) It is useful in providing the theoretical framework(s) that subsequently conceptualizes the fieldwork results.

v) Above all, it buttresses the researcher's statement of the problem by revealing that the area of study is untouched / identifies the gaps
Note: Literature review is, therefore, a must, and should be exhaustive, thorough, critical and informative and current.
THEORETICAL FRAMEWORK/CONCEPTUAL FRAME WORK (OPTIONAL)

i) This contains theories that exist on tackling a given research problem.

ii) In establishing a suitable theoretical framework, the researcher should consider both out-dated and modern theories, reveal the merits, demerits and limitations of each.

iii) The researcher should then choose either one whole already established framework, or a modification of one or several frameworks for solving the research problem at hand.

iv) The choice of the framework should be convincingly justified. A clear plan or contemplation on how to steer the work and should be shown here.

v) This section is important because it relates and co-ordinates the literature review, the problem, the significance of the study and the objectives to the applied methodology.
METHODOLOGY/MATERIALS AND METHODS

i) This is the procedure used in eliciting data from the field of study. It includes data analysis and compilation.
ii) Research design, sample population, research instruments.

iii) Also includes description of the study location.
iv) This section should be well written in order to justify the validity and reliability of the study.

Note: All materials, which do not easily fit into the mainstream of the thesis write-up but are relevant to the work as a whole, should be retained as appendices either after or before the bibliography
CHAPTERS LAYOUT

i) All chapters should begin with a new page.

ii) Within a chapter, the presentation of sub-sections must be continuous.

iii) Partially filled textual pages are acceptable only if followed by non-textual pages such as those presenting tables and illustrations.

iv) Whenever the heading of a section or sub-section appears near the bottom of a page, it must be followed by at least one complete line of text, or the heading should be forced to the top of the next page.

v) Detailed organization of the text varies among academic disciplines. However, the formatting of the text must be consistent throughout.
6.4 Quarterly Progress Report for PhD &Masters 
A: PERSONAL DETAILS

Full Names:……………………………………………Reg. Number:…..……………………………..

Degree Programme:……………………………………Gender……………………………….............
Area of Specialization:…………………………………Department:………………………………..
Date of First Registration :……………………………..                         

Expected Date of Completion:…………………
B: PROGRESS THESIS/PROJECT DETAILS

Title of Research: ……………………………………………………………………………………..
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………

Estimate the level of progress: Put a tick (√ ) appropriately on the University’s timeline for your degree programme in the table below:

	
	0 ~ 25%
	26~50%
	51~75%
	76~100%

	Actual Work Accomplished
	
	
	
	

	Expected Work Accomplished
	
	
	
	


Is the work within the scheduled Graduation timeline? Yes/No
If No, reasons why?..............................................................................................................................
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

Put a tick(√ ) or otherwise (X) on accomplished activities that addresses the listed objectives

	Activities
	√
	Remarks (i.e. on schedule or delay)

	Proposal Development to Graduate School
	
	

	Specific Objective 1
	
	

	Specific Objective 2
	
	

	Specific Objective 3
	
	

	Specific Objective 4
	
	

	Specific Objective 5
	
	

	Specific Objective 6
	
	

	Data Analysis
	
	

	Thesis Submission
	
	

	Thesis Defense
	
	


C: SUPERVISORS’ APPROVAL OF THE FILLED STUDENT’S PROGRESS:

1. Full Name…………………………………………………………………………………...

Approved/Not Approved. Comments……………………………………………………....

………………………………………………………………………………………………

Tel. No………………………….................
Email:……………………………………….

Signature:………………………………….
Date:………………………………………...

2. Full Names………………………………………………………………………………….

Approved/Not Approved. Comments………………………………………………………

………………………………………………………………………………………………

Tel. No:……………………………………
Email:……………………………………….

3. Full Names………………………………………………………………………………….

Approved/Not Approved. Comments………………………………………………………

………………………………………………………………………………………………

Tel. No:………………`……………………
Email:……………………………………….
Comments………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………..

6.5 Links in the University website 
i. University website to download application forms

http://www.egerton.ac.ke/images/DVCAA_o/Egerton%20University%20PhD%20Application%20Forms0001.pdf,http://www.egerton.ac.ke/images/DVCAA_o/PhD%20Referee%20Forms%20(1).pdf
ii. University website to reach University welfare services
(http://www.egerton.ac.ke/index.php/Directorate-Of-Student-Welfare Services/directorate-of-student-welfare-services.html)

iii. University website to reach International Linkages

(http://www.egerton.ac.ke/index.php/International-Linkages/directorate-of-international-linkages.html
iv. Graduate School Email: bpgs@egerton.ac.ke.
   6.6 List of Faculties and their Departments
	S/NO.
	Faculty
	S/NO.
	DEPARTMENT

	1. 
	Agriculture
	1. 
	Agricultural Economics and Agribusiness Management

	2. 
	1. 
	2. 
	Animal Science

	3. 
	2. 
	3. 
	Crops, Horticulture and Soils

	4. 
	3. 
	4. 
	Dairy and Food Science and Technology

	5. 
	CODL
	5. 
	College of Open and Distance Learning

	6. 
	Commerce
	6. 
	Accounting, Finance and Management Science

	7. 
	1. 
	7. 
	Business Administration

	8. 
	Arts and Social Sciences
	8. 
	Economics

	9. 
	1. 
	9. 
	Literature, Languages and Linguistics 

	10. 
	2. 
	10. 
	Peace, Security and Social Studies

	11. 
	3. 
	11. 
	Philosophy, History and Religion

	12. 
	Education and Community Development
	12. 
	Applied Community Development Studies

	13. 
	1. 
	13. 
	Agricultural Education and Extension

	14. 
	2. 
	14. 
	Curriculum, Instruction and Educational Management

	15. 
	3. 
	15. 
	Psychology Counseling and Educational Foundations


	16. 
	Environment and Resource Development
	16. 
	Environmental Science

	17. 
	1. 
	17. 
	Geography

	18. 
	2. 
	18. 
	Natural Resources


	19. 
	Engineering  and Technology
	19. 
	Agricultural Engineering

	20. 
	1. 
	20. 
	Civil and Environmental Engineering

	21. 
	2. 
	21. 
	Electrical and Control Engineering

	22. 
	3. 
	22. 
	Industrial and Energy Engineering

	23. 
	Health Science 
	23.
	Clinical Medicine

	24. 
	1. 
	24
	Community Health

	25. 
	2. 
	25
	Human Anatomy

	26. 
	3. 
	26.
	Human Nutrition

	27. 
	4. 
	27.
	Human Pathology

	28. 
	5. 
	28.
	Internal Medicine

	29. 
	6. 
	29.
	Medical Physiology

	30. 
	7. 
	30.
	Nursing

	31. 
	8. 
	31.
	Paediatrics and Child Health

	32. 
	9. 
	32.
	Reproductive Health

	33. 
	10. 
	33.
	Surgery


	34. 
	IWGDS
	34.  
	Institute of Gender, Women and Development Studies

	35. 
	Law
	35.   
	Law

	36. 
	Science
	36.
	Biochemistry and Molecular Biology

	37. 
	1. 
	37.
	Biological Sciences

	38. 
	2. 
	38.
	Chemistry

	39. 
	3. 
	39.
	Computer Science

	40. 
	4. 
	40.
	Mathematics 

	41. 
	5. 
	41.
	Physics 

	42. 
	VET MED
	42.
	Veterinary Anatomy and Physiology 
(VAPH)

	43. 
	1. 
	43.
	Veterinary Clinical Studies (VCLS)

	44. 
	2. 
	44.
	Veterinary Public Health, Pharmacology And Toxicology (VPHPT)

	45. 
	3. 
	45.
	Veterinary Pathology, Microbiology and Parasitology (VPMP)

	46. 
	4. 
	46.
	Veterinary Surgery, Theriogenology And Medicine (VSTM)
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